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HOW TO COMPLETE THE CLG GRANT APPLICATION

Please note that cash or in-kind match is no longer required for Colorado CLG grants.  
The  CLG grant application form is short and concise, using the format of the Colorado Common Grant Application.  A complete application will consist of a cover letter, up to two pages of narrative, a scope of work and a budget.  Please submit one copy to the Office of Archaeology and Historic Preservation (OAHP), Attention: Dan Corson, History Colorado (Colorado Historical Society), 1200 Broadway,  Denver, CO 80203.  Applications must be postmarked on or before the deadline date, or hand-delivered by 4:00 p.m. on the deadline date. Applicants with questions about CLG grant policy and procedures should contact Dan Corson, Intergovernmental Services Director at (303) 866-2673 or dan.corson@state.co.us

A. COVER LETTER.  This should be a one-page letter providing a brief introduction of your project.

B. NARRATIVE.  This information may be provided in any format.  Some applicants may choose to provide a running narrative, while others may provide a separate answer to each individual question.  There is a two-page limit.

1. Applicant Information.  The information should inform the grant application reviewers in a brief summary about a CLG's historic preservation program and any recent historic preservation projects.

2. Purpose of Grant.  This section should provide general information about your project.  You should explain how this project furthers your community's preservation plan and goals.  More detailed information regarding the way in which the project will be carried out should be included in an attachment which you prepare entitled "Exhibit 1, Scope of Work."

3. Evaluation.  Provide information on the results you expect to obtain, how you will know if your project has been successful, and how the results of the project will be used or shared with others.  

4. Other.  Some technical information is requested.

C. EXHIBITS.  Exhibit 1 (Scope of Work) should be provided in outline form.  Exhibit 2 (Line Item Budget) should either use the blank form provided, or use that form as a format. You may also provide photographs or other documentation necessary to adequately explain your project.  Because these two exhibits may become the basis for your grant award contract, variations from this format will cause delays in processing the application.  Even though match is no longer required, feel free and CHS encourages you to describe in the narrative section any community match--cash, in-kind or volunteer--to the project.
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CLG GRANT APPLICATION

PLEASE DO NOT USE BINDERS OR NOTEBOOKS.  ONLY ONE ORIGINAL COPY OF THE PROPOSAL IS REQUIRED.

A. COVER LETTER.  Introduce the project.   One page.

B. NARRATIVE.  Up to two pages.

Include the following information:

1. Applicant Information.

a. Brief statement of existing preservation programs;

b. Brief summary of recent historic preservation projects;

c. Description of current preservation plan and goals;

2. Purpose of Grant.  This section should include the following:

a.        Description of the importance of your particular project and how it fits into             
your local government’s survey plan, preservation plan, or commission or                  community education plan.  The types of projects eligible for CLG grants are              assumed to be important.

b.  
Description of the goals and objectives for the purpose of the                                      grant;

c.  
Public benefit of the project;

d.        Timetable for implementation;

e.        How the project furthers local, state or regional preservation plans;

f.        Other organizations, if any, participating in the project;

3. Evaluation.  Please discuss:

a. Expected results;

b. How you would define and measure success;

c. How will project’s results be used and/or disseminated?

4. Other.

a. Briefly describe applicant's ability to meet Historic Preservation Fund requirements for management of funds under Office of Management and Budget Circular A-102. Attachment G, which are auditable in accordance with General Accounting Office Standard and periodically evaluated by the Colorado Historical Society.

b. Identify personnel and consultants proposed to carry out project activities.  Describe professional qualifications and attach resumes or vitae.  All staff or consultants who undertake grant-funded work must meet federal minimum professional qualifications (Guidelines are included in the CLG grant manual.)


C. EXHIBITS.  Please attach the following:

1. Scope of Work in outline form 

2. Line item budget  (use attached form or format)
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ORGANIZATION SUMMARY

CLG NAME: ___________________________________________________________________

ADDRESS:____________________________________________________________________

EMPLOYER ID #:_______________________________________________________________

CONTACT PERSON:____________________________________________________________

                                  (Name)

                                   ____________________________________________________________

                                  (Title)

PHONE:
Office________________  Fax_______________  E-Mail________________

NAME AND TITLE OF CHIEF ELECTED OFFICIAL: ___________________________________

CONGRESSIONAL DISTRICT NUMBER: ___________

PROJECT TYPE:    ( National Register Nomination      ( Education      ( Survey and Planning

(  Historic Context
⁭(  Commission Training

(  Other

NAME OF PROJECT: _________________________________________________

BRIEF DESCRIPTION OF REQUEST: ______________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

AMOUNT OF REQUEST: ____________________________________

Start Date (must be on or after March 1, 2012): _________________

End Date (must be on or before June 30, 2013):   _________________

Certification:  This application is submitted to the Colorado Historical Society for funding consideration under the Certified Local Government provisions of the National Historic Preservation Act of 1966 as amended.  I certify that ____________________________________ (CLG name) has an approved certification Agreement and is eligible for participation in this program.  I understand and agree to sign a "Certification Regarding Debarment, Suspension and Other Responsibility Matter, Drug-Free Workplace Requirements and Lobbying" if awarded funds.

______________________________________________
__________________

Signature of Chief Elected Official



Date

_____________________________________________   

Title
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NAME OF APPLICANT:____________________________________



NAME OF PROJECT:______________________________________

GRANT APPLICATION # (Leave blank) ____________ 

ATTACHMENT 2

PROJECT BUDGET

TASK









Grant










        



Request
          

______________________________________________________________________________            

______________________________________________________________________________


_____________________________________________________________________________        

______________________________________________________________________________        

______________________________________________________________________________       

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

TOTAL ________________________________________________________________________
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