Certified Local Government Subgrant Program

Progress Reports
Progress reports are required to be submitted several times during the course of your project.  The expected due dates for these reports are indicated on Exhibit C: List of Submittals, and correspond with the due dates for financial reports and deliverables.  There is no form to complete, but reports should include the following information:

1. Project number, title, CLG name, and Progress Report number.
. Please be sure to include this information at the beginning of the document.

. Please indicate on your document which number the report is as listed on Exhibit C (e.g. Progress Report #3).

2. Contact person’s name and phone number

. Please remember to include the name and contact information for the person submitting the Progress Report (grant recipient contact).
3. Narrative explanation of progress to date.  Please remember to address:

. Scope of Work: Discuss the items that have been accomplished since the last Progress Report.
. Project Schedule: Is the project on time?
. Budget: Is the project on budget? 
4. The work that will be accomplished before the next Progress Report.
. Please remember to include specific items from the Scope of Work.

5. Assistance the SHF staff could provide to help you complete your project.

. History Colorado staff are here to help – please let us know how we can!





If you anticipate needing to make any modifications to the project schedule, Scope of Work, Budget, please contact History Colorado staff immediately to discuss the situation.











