
HOW TO APPLY
SHF Survey Plan Grant

The following directions are organized by application tabs in the order that they are displayed. For
more information about the SHF program and grant details, take a look at our Application Guide.

ORGANIZATION &
CONTACT INFORMATION
Contact information for the applicant organization
and an individual associated with the
organization.

  
Check the box if this is your organization’s first
time applying for an SHF grant. Please reach out
to our staff if you are unsure.

  
Be prepared--have the applicant organization’s
Federal Tax ID number ready.
 
Please provide contact information for the Grant
Recipient Contact; this should be the primary
point of contact.

  

PROJECT AREA
INFORMATION
Enter the geographic information for the project
area location.

  
You will need to know which Senate, House and US
Representative Districts your project is located in.
 
 
 
 

Grant Narratives

Applicant Capacity

Introduce the applicant organization, its mission, and its familiarity with survey and
planning projects.
 
A brief explanation of each selected team member and their related background.  Be
sure to identify their experience applying the Secretary of Interior's Standards for
Identification and Evaluation and experience with SHF, if applicable.  
 

1000 Words or Less

Please include resumes as a separate attachment.

Project Area Description & History

Describe the project area and how the survey plan boundaries were determined.
Provide a brief history of the project area and discuss  what types of historic
resources are located within the project area (residential, commercial, time periods
represented, etc.).
 
Provide a brief description of any previous survey work in the project area. 

  
What is the quality of previous survey work? Does it provide adequate
information?
Is existing survey documentation outdated? When did previous survey
work occur?

750 Words or Less

Scope of Work

The Scope of Work provides consultants guidance in collecting and organizing the
information needed to develop a survey plan.

 
The Scope of Work includes the required components of a survey plan, which
evaluates existing survey data, gathers public input, identifies historic contexts
and property types, and offers recommendations for prioritizing future survey
efforts.

The Survey Plan needs to mirror the required Scope of Work provided by SHF.

Budget
This is a fillable form

 
Align the costs with the associated Task

 
Break out your specialist cost on the pre-labeled last budget line

 
Do not include decimal points, commas, or dollar signs

 
All figures must be in whole numbers

 
Support your budget with bids and/or estimate attachments (in Attachments
Tab)

 
Press the calculator button at the bottom and all of the totals will be
calculated.

Budget Template

Task A: Research and Review Previous Survey Data
Evaluate and summarize previous survey projects
and complete an inventory of all designated
resources and districts within the project area.
Provide maps documenting locations of previous
survey efforts.

 
          
Task B: Limited Reconnaissance Survey                               

Complete limited reconnaissance survey of project
area identifying the distribution of buildings and
structures, property types and architectural styles,
construction dates, areas of high integrity, and
photographs of representative property types.
Reconnaissance survey forms are NOT expected to be
completed for this step.

 
 
Task C: Preparation of Draft Survey Plan

Complete draft survey plan that follows the required
scope of work. Submit draft plan for SHF review and
comment.

 
 
Task D: Preparation of Final Survey Plan

Includes: revisions per review comments, collecting
additional data, and digital formatting.

 
 
Task E: Public Meetings and Reimbursable Expenses

Hold two public meetings, one at the beginning of the
project to gather input, and one at the end to share
results and recommendations.

 
 
PROJECT TOTAL:
 
CASH MATCH:
 
GRANT REQUEST:

$____________
 
 
 
 
 
 
 
$____________
 
 
 
 
 
 
 
 
 
$____________
 
 
 
 
 
$____________
 
 
 
 
$____________
 
 
 
 
 
$____________
 
$____________
 
$____________
 
 

Project Description

Provide a complete description for what will be accomplished following the required
scope of work. Describe why a survey plan is needed and how the findings will be
used in the future.
 
 

1500 Words or Less

Is there urgency for completing the project?
Is your community facing challenges completing historic resource survey
projects?
How will the public be made aware of the project and public meetings?

Project Timeline

I understand that if awarded, it can take up to 4 weeks to complete the grant
agreement with SHF.

 
I understand that the SHF agreement period is 24 months and this project will be
completed within that time period.

  
I understand that SHF has 30 calendar days to complete review of the deliverables
(products) that will be required with this project and I have accounted for the 30 day
reviews within the 24 month agreement period.

  
I understand that weather may delay completion of some projects and I have
accounted for possible delays within the 24 month agreement period.

Check each box to confirm the following statements regarding the project timeline:

ATTACHMENTS

Colorado State
Substitute W9

Map of the project area.
Photographs of  a sample

of historic resources in
the project area.

Consultant ProposalResume(s) for primary
project participants

Signed signature page
 

If you have questions please contact SHF at
303-866- 2825 or hc_shf@state.co.us

https://www.historycolorado.org/sites/default/files/media/document/2018/1412.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf

