| ndi vi dual Mai ntenance Pl an - TEMPLATE

Phot ogr aphs of the specific building that illustrate its
characteristics and nai ntenance concerns should be inserted throughout
the individual plan in order to better informthe reader about the
bui | di ng and provide visual interest.

I nt roducti on

G ve the building' s official namne.
I ncl ude such information as

e Wiere is the building | ocated?
e Wio designed it? (if known)
e Wiy is the building significant?

Hi storic Significance

This section should include the followi ng summary information: I nsert Phot os
* Ceneral description, significant/character-defining features

e Ceneral history:
0 The reason building was first constructed — who owned it?
o Significant facts of construction, design, subsequent history

e Ceneral programas first constructed

» Description of current use

e Historic designation information, if applicable
e Significant changes nade to buil ding, including date(s) of alteratjon(s) if known

Bui | di ng Tineline

I nclude inportant events in building’ s history, such as:
e Date(s) of construction
* Relevant comunity events
» Dated alterations/additions
« Date of designation, etc.
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Present the tineline in the followi ng fornmat:

YEAR Event

Pr ogr am

Tabulate the existing square footage of the building by room (if
rel evant, under subheadings of different areas of the building). In
order to avoid confusion stemming froma roonis change in use or sinply
because there are nunerous roons in a building, a nunbering or other
designation system may be helpful in maintaining consistent reference
to each room Use the following format for square footage tabul ation:

Room nunber, nane sf
Room nunber, nane sf
Tot al sf

I nspection and Mi nt enance

The foll owi ng | anguage can be adopted as needed for this section:

“Regul ar exami nation and naintenance is the nost inportant nethod for

preserving any historic building. This plan includes a checklist of
building elenments specific to the BULD NG NAVE that should be
i nspected on a regular basis. The checklist indicates both the

frequency of such inspections and possible problem areas to note.
I nspection intervals may be weekly, nonthly, seasonally, quarterly,
annually, or following a major storm Notes should be taken and filed
at each inspection and visual illustrations consisting of photographs
and/ or sketches should be recorded when necessary. In general, changes

| nsert Phot os
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in condition should be noted so that appropriate planning and budgeting
can take place for both preventative and corrective naintenance.”

“When maintaining a historic building it is inportant to be aware of
its materials and their properties. Prior to Wrld Var |1, lead was
conmonly used in paints on wood or netal surfaces such as cl apboards,
shingles, trim nmantels, shutters, doors, and staircases. Mintenance
personnel should deternine whether |ead paint exists in the building
and treat the hazard accordingly.”

“It is inportant to address the cause of existing maintenance issues
rather than the synptonms.” NOTE HERE any known conditions and probl ens
of the building that should be nmonitored to determ ne the cause of the
probl em and/ or whet her past efforts to solve it have been successful or
not .

“Since all buildings change over tine, the attached naintenance
checklist for the BU LDING NAME should be regularly updated to reflect
nodi fications to the site, structure, or finishes of the building.”

In addition, CUSTOMZE a conservation nmintenance checklist to be

rel evant for the specific building. ATTACH custonized checklist and
scaled plan, section and elevation drawings of the building, if
avai | abl e.

| nsert Phot os
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